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Wait List Form

Although we can not guarantee placement, because of early registration, we do anticipate openings during the next 6 
months.    If an opening becomes available for your child we will contact you using the phone number and/or email you submit. You will have 24 hours to notify the registrar that you are still interested in a position at Laurelwood Preschool before we move to the next family on the waiting list. At that time you must have your enrollment forms completed (download from www.LaurelwoodPreschool.com) and ready to submit with a check to guarantee your spot. We suggest 
you prepare these forms now if you are serious about enrolling your child in Laurelwood Preschool. 
Wait List Fee:

· If you are offered a place at Laurelwood Preschool and accept, the $35.00 wait list fee will be applied to your registration fee.

· If you are offered a place at Laurelwood Preschool and decline, the $35.00 wait list fee is forfeited.  No Exceptions.

· If you wish to be removed from the wait list and notify the registrar, in writing at laurelwoodpreschool@yahoo.com before a placement is offered, you can request a refund of the wait list fee.

To be placed on our waiting list:

1. Complete this Wait List Form

2. Include Wait List Fee:  $35.00

3. Mail the Form and Fee to:

Laurelwood Preschool  - Wait List
P.O. Box 2646
Sunnyvale, CA  94087-0646

Please place on the waitlist for:

SYMBOL 112 \f "Wingdings"  Early Childhood (must be 3 by Dec. 2. 2011)  

SYMBOL 112 \f "Wingdings"  Pre-Kindergarten (must be 4 by Dec. 2, 2011)

Please Print CLEARLY

	Child’s Name


	Nickname
	Telephone 
	circle one 
male         female 


	Street Address


	City
	Zip
	Birthdate
	Does Child speak & understand English?

	Mother’s name


	Frequently checked e-mail (required)                                                                                           

	Father’s name


	Volunteer Positions I would be interested in:

	Has you child attend preschool at another school?  Where?




VOLUNTEER SIGN-UP SHEET

Name
____________________
Phone
______________________  Teacher ___________________

Each family is required to donate 5 or more Community Hours to the preschool.

Below are a number of opportunities to fulfill the Community Hours obligation.

Check 2 or more ways you would be interested in serving at Laurelwood Preschool

· PRESIDENT
Presides at all meetings, helps 


prepare an annual budget, Helps hire new employees*

· VICE PRESIDENT Fundraisers, Serves as an aide to 


the president*

· SECRETARY Takes Minutes of all meetings, 


Conducts all necessary correspondence*

· TREASURER  Helps Prepare budget, Pays all bills, Record 
all receipts and disbursements, Calculates monthly staff payroll and communicates gross totals to the contracted payroll service*
· REGISTRAR Completes preschool registration 

with Business Manager, Disperses preschool information, Keeps waiting lists*

· TUITION COLLECTOR Receives and records 


tuition and deposits in the bank*

· TELEPHONE/EMAIL/WEBSITE email board 


reminders, Maintains Laurelwood Preschool website*

· NEWSLETTER  Edits preschool newsletter and 


presents it to the Business Manager for review*

· CALENDAR  Create monthly & annual calendar*
· PARTIES Responsible for purchasing and


distributing the party items accordingly*

· MEMBERSHIP  Sets up classroom observations*
· HOSPITALITY  Responsible for organizing 


refreshments, etc at preschool meetings*
· PUBLICITY Publicizes school fundraisers and 

serves as an assistant to the VP*

· PHOTO HISTORIAN/YEARBOOK

coordinates class pictures and a yearbook*

· BOOK ORDERS  Collects & places book orders*

T-SHIRT SALES sells and orders t-shirts, assists VP*

· ROOM PARENTS  Helps families who enter the 


school after school starts, assists teachers
· Classroom representative to assist with fundraising

· Computer/Word Processing

· Parties (buying supplies, etc.)

· Book orders

· Baked goods

· Room clean-up (2 times per school year)

· General repair

· Music and art: Explain_____________________

· Classroom Photography/Yearbook 

· Other____________________________

*Indicates Preschool Board Position, monthly Board    

   Meeting attendance required.
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A PARENT-COOPERATIVE PRESCHOOL ASSOCIATION

955 TEAL DRIVE, SANTA CLARA CALIFORNIA 95051

www.laurelwoodpreschool.com

