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2012-2013 Registration Form

Priority Registration:
Begins Monday February 13, 2012  (for currently enrolled students and/or their siblings only)

Priority Registration:
Begins Wednesday February 15, 2012  (for children and siblings of alumni – not currently enrolled)

Open Registration:
Begins Friday February 17, 2012 (for families new to Laurelwood Preschool)
TUITION 2011-12:
Early Childhood ----- $140.00 per month




Pre-Kindergarten ---- $175.00 per month

REGISTRATION FEE:  $65.00 per family.  This is non-refundable.  The last month's tuition will be refunded only 

   if the registrar is notified by July 31, 2012, regardless of enrollment date.  No Exceptions.

PLACEMENT:  
Applications are processed by lottery based on postmark date and acceptance letters are mailed 
in March.  If we are not able to honor all special requests and you do not receive your first preference, you will be placed on an internal wait list for your preferred time or teacher.
PROCEDURE:   ALL REGISTRATION IS BY MAIL ONLY!

1. Complete this form

2. Write a check for your last month's tuition plus the $65 registration fee (payable to Laurelwood Preschool)
3. Early postmarks will be considered last.
4. Mail Form & Check to:  
 


Laurelwood Preschool - Registration







         
                           P.O. Box 54238
     


                  San Jose, CA 95154-4238
I am registering for:

SYMBOL 112 \f "Wingdings"  Early Childhood (must be age 3 by November 1, 2012)
SYMBOL 112 \f "Wingdings"  Pre-Kindergarten (must be age 4 by November 1, 2012)
Please Print CLEARLY

	Child’s Name  (first last)

	Telephone 
	circle one 

  male         female 

	Street Address


	City
	Zip
	Birth date
	Does Child speak & understand English?

	Mother’s name


	Frequently checked e-mail (required)                                                                                           

	Father’s name


	Volunteer Positions I would be interested in:


Alumni Name _________________________Year(s) of attendance _________________

Time preference:         Early Childhood Classes (T-Th)

SYMBOL 111 \f "Wingdings"  8:30-11:00 AM
SYMBOL 111 \f "Wingdings"  11:45-2:15 PM 

                                     Pre-Kindergarten classes (M-W-F)
SYMBOL 111 \f "Wingdings"  8:30-11:30 AM
SYMBOL 111 \f "Wingdings"  12:15-3:15 PM













        circle one
Teacher preference  1st______________2nd______________3rd____________    Which takes priority?   Teacher    Time  
How did you first hear about Laurelwood Preschool?  

SYMBOL 111 \f "Wingdings" A Friend 


SYMBOL 111 \f "Wingdings"Preschool Website
SYMBOL 111 \f "Wingdings"Other Website ____________
SYMBOL 111 \f "Wingdings" Santa Clara Library Fair 
SYMBOL 111 \f "Wingdings"Mommy & Me Fair

SYMBOL 111 \f "Wingdings" Las Madres Fair
SYMBOL 111 \f "Wingdings"Other ___________________
Please visit www.LaurelwoodPreschool.com for more information about our registration process & our programs.
VOLUNTEER SIGN-UP SHEET

Name
____________________
Phone
______________________  Teacher ___________________

· PRESIDENT
Presides at all meetings, helps 

prepare an annual budget, Helps hire new employees*

· VICE PRESIDENT Fundraisers, Serves as an 

aide to the president*

· SECRETARY Takes Minutes of all meetings, 

Conducts all necessary correspondence*

· TREASURER  Helps Prepare budget, Pays all 

bills, Record all receipts and disbursements, Calculates monthly staff payroll and communicates gross totals to the contracted payroll service*

· MARKETING Responsible for on-line presence, 

recruiting fairs, promoting the school.
· TUITION COLLECTOR Receives and records 

tuition and deposits in the bank*

· MEMBERSHIP Completes preschool registration 

with Business Manager, Disperses preschool information, creates & updates Share Sites*

· WEBMASTER  Maintains Laurelwood Preschool 
website*

· NEWSLETTER  Edits preschool newsletter and 

presents it to the Business Manager for review*

· CALENDAR  Create monthly & annual calendar, 

updating events on share sites *
· PARTIES Responsible for purchasing and

distributing the party items accordingly*

· RECRUITING  Sets up classroom observations, 
responsible for signage*
· HOSPITALITY  Responsible for organizing 

refreshments, etc at preschool meetings*
· PHOTO HISTORIAN/YEARBOOK
coordinates class pictures and a yearbook*

· BOOK ORDERS  Collects & places book orders*

T-SHIRT SALES sells and orders t-shirts, assists VP*

· ROOM PARENTS  Helps families who enter the 

preschool after school starts, assists teachers
· Garage Sale Team Leader

· Classroom representative to assist with 


fundraising

· Bake Sale Team Leader
· Parties (buying supplies, etc.)

· Baked good for Bake Sale
· Room clean-up (2 times per school year)

· General repair

· Music and art: Explain_____________________

· Classroom Photography/Yearbook 

· Other____________________________

*Indicates Preschool Board Position, monthly   

  Board Meeting attendance required.

[image: image1.jpg]
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955 TEAL DRIVE, SANTA CLARA CALIFORNIA 95051
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