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ENROLLMENT FORMS – DUE WEDNESDAY MAY 16th 2012 
Failure to submit all completed forms by due date may forfeit your child’s placement.  
In March you can download the enrollment forms to complete and turn in.

1. Go to our website:  www.LaurelwoodPreschool.com
2. Click on the “Enrollment Forms” Link.  

3. Download Forms 2-9.

4. Print & Fill-in all requested information on each form.

5. Collect items 9, 11, & 12 from your health care provider.  SUBMIT ONLY COPIES, not originals.
6. Write your Student’s and Teacher’s Name on an envelope.

7. Put Tuition Check & Completed Forms in the envelope.

8. Mail or Drop Off Packet:

	Mail to:  Laurelwood Preschool

PO. Box 54238
San Jose, CA 95154-4238
	OR
	Drop Off: in the preschool classroom 
in the box marked
“ENROLLMENT FORMS”


***Do Not take Forms to the Day Care or Laurelwood Elementary School Office***
FORMS
1. SYMBOL 112 \f "Wingdings" Check for April 2013 Tuition & Cleaning Deposit 
(tuition refunded ONLY if withdraw notice is given by 7/31/12 – regardless of admission date)
 Cleaning Deposit is fully refunded to all families who participate in May 2013 Cleaning Day.

 EC $140 tuition + $30 Cleaning Deposit = $170.00
 PK $175 tuition + $30 Cleaning Deposit = $205.00 

2. SYMBOL 112 \f "Wingdings" A Laurelwood Preschool Admissions Agreement form (Use one provided with acceptance letter or Download)

3. SYMBOL 112 \f "Wingdings" A Laurelwood Preschool Family Information form (Download)

4. SYMBOL 112 \f "Wingdings" A Statement of Responsibility and General Permission Forms form (Download)

5. SYMBOL 112 \f "Wingdings" An Acknowledgment of Parent's Right Notification form (Download)






6. SYMBOL 112 \f "Wingdings" A State of California Personal Rights form (Download)

7. SYMBOL 112 \f "Wingdings" An Emergency Card  (Download)

Parents are required to notify the registrar and modify these cards in the classroom immediately each time there is a change 

in any information for the cards.

8. SYMBOL 112 \f "Wingdings" A Disaster Release Card  (Download) 

Parents are required to notify the registrar and modify these cards in the classroom immediately each time there is a change 

in any information for the cards.
9. SYMBOL 112 \f "Wingdings" A Physical form (Download)  Submit a COPY, keep your original.  (Applies to new enrollees only)
All children must have a physical examination completed by a doctor within the one year prior to enrollment in the school and be determined to be a "healthy child”.  It is often hard to get appointments, so we highly recommend you do this asap.
10. SYMBOL 112 \f "Wingdings" A Birth Certificate for the child.  Submit a COPY, keep your original.  (Applies to new enrollees only.)

11. SYMBOL 112 \f "Wingdings" An Immunization History  Submit a COPY, keep your original.
Record must include the following minimum required dosages:  (Applies to new enrollees only)



DTP - 4 doses


Polio - 3 doses

Measles, mumps, rubella - 1 dose



Hib Meningitis - 1 dose

Varicella – 1 dose
Hepatitis B - 3-dose series
12. SYMBOL 112 \f "Wingdings" A Negative TB Test   Submit a COPY, keep your original.

For any adult (parents, grandparent, babysitter, etc) who will be working in the classroom. This test must have been given 

and read in the one year prior to the enrolling child’s association with Laurelwood Preschool.  Available at County 

Health Departments throughout the area for a nominal fee - call 792-5200.  (Applies to new enrollees only.)
ADMISSIONS AGREEMENT
As a parent co-op preschool the success of our program requires all members of our preschool family to read and adhere to the Parent Handbook.  When all members of our preschool community work together, following the rules established by the Preschool Board, all aspects of the preschool thrive.

Please read the Parent Handbook at www.LaurelwoodPreschool.com for the complete guide of the requirements for enrollment at Laurelwood Parent Co-op Preschool.
Please initial as you read each statement below and return with your enrollment packet.

	(
	I understand that it is my responsibility to download all required Enrollment Forms from our website,

www.LaurelwoodPreschool.com, fill them out and turn them in, with my April 2012 Tuition & Cleaning Deposit check, by Wednesday May 16th 2012.



	(
	I understand that I am required to attend the Mandatory Parent Orientation meeting before school starts.  I know that my student will not be able to start school if I do not attend.  I understand this meeting is for adults only and that if I bring children I will be asked to leave and my child will not be able to start school until I attend a make-up meeting and pay the $25.00 fee.



	(
	I understand that as a member of a parent co-op I will be working in the classroom, assisting the teacher and am responsible for providing a qualified sub if I am unable to work.



	(
	I understand that May 2013 tuition is paid with registration, April 2013 Tuition is paid with enrollment forms, and September 2012- March 2013 tuition is due on the first of each month by mail.



	(
	I understand that Laurelwood Preschool holds classes September through May and I am committing to attend for the entire school year (we do not run on semesters).  I understand that if I withdrawal before the end of the year I am required to notify the business manager four weeks before our last day.  I am responsible for all tuition AND work days during those four weeks.



	(
	I understand that May 2013 & April 2013 Tuition is refunded ONLY if the registrar is notified of your withdraw by July 31, 2012, regardless of acceptance day.  No Exceptions.  I understand that these months tuition are non-transferable and cannot be used for your last months tuition if you withdraw early.


	(
	I understand that as a member of the Parent Co-op I will be contributing to Laurelwood Preschool by working and contributing items to our annual garage sale and bake sale.  I will also sign-up and designate Laurelwood Preschool as a beneficiary of at least one store card at escrip.com. 


	(
	I have read the Parent Handbook on-line and understand how the preschool is organized and my responsibilities as a parent at the preschool, (I will receive a hard copy at the Parent Orientation Meeting).




Student Name  ___________________________
Parent Signature _______________________________
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